Admin. Staff Meeting Minutes
Monday, August 24, 2009

· Jim:

-Make sure Rob Morrison is in the loop with practice schedules, etc.

· Rob:
-In the past, coaches would email Rob and CC Anthony and Jeff.

-If the dome is open to the public – the dome needs to know so they are prepared to be liable.

-Football scrimmage Saturday – outside.

-High school Kickoff Classic – Saturday 8/29 all day in the dome. (11, 2, 5, & 8 p.m.)

-Women’s Soccer home Friday

-The Rec Center is now completely off-line.

-Rob – Questions?  Update on panic button & window guards?  Will purchase the window guards this week to elevate the police officers having to be present.

· Ashley:
-Train whistle will not be run by Grand Canyon Railway – Jack Pack can run the horn but we need assistance with the compressor.

· George:
-Football – please remind the video people to drive the cart outside the field because it is tearing up the corners.

· Ryan:
-Infectious diseases need to be watched and cautioned on the safe side.

-If the training staff is not available, get them to the ER.

· Pam:
-Freshman orientation last night – went well.
-Things are crazy right now with classes starting.

-Study hall begins September 8th.

· Andy:
-Strength & conditioning – Cody is here as the full-time assistant.

· Diana:
-SAAC officers’ mtg. Wednesday night @ 8 p.m.

-First SAAC mtg. next Wednesday @ 8 p.m.

· Steve:
-Let me know what needs updates on the SAAC page.

· Gretchen:
-P-card for SAAC please do not make on reconciliation.

· Ryan:
-Men’s Football & Women’s locker room flooded from the AC unit.

· Lynn:
-Postal/Medical/Student Asst. mtg. Tuesday 4 p.m. VIP room.

· Jeff:
-Catastrophe Policy – Ryan

-Front office:


-Catlyn will be part-time.


-Christie Mon. & Wed. all day.


-Jennifer will help out part-time with medical & front office.

-ABOR auditors’ conference call – scheduled all the field work for our annual audit.

· Beth:
-Game Management mtg. Aug. 31st 3 p.m.

-Credentials will be updated – contact list.

-Ticket system is installed – training tomorrow.

-Visiting team comp. tickets will go out this week.

-All ticket requests should go through the central ticket office.

-LAA & season tickets can be done through our office.
· Jason:
-LAA mtg. next week.  Email agenda items to Jason.

· Joe:
-Asst. SP.  Will meet with coaches this week.

· Ashley:
-HC luncheon tomorrow 12 p.m. @ Collins

-Pep Rally Friday – 6:30 p.m. Heritage Square 

-Hall of Fame – invitations list updated from Steve?

· Steve:
-Tested KRDE radio network is now working.

· Beth:
-Agreed with KRDE to provide the ads on disc.

-Bill Ferris requested a camera be put in Rolle & Skydome permanently.

-Score shoots happened last week – CC & Soccer updates will be coming up.

-Bill Engvall will be on campus before our Easter Washington game. (Nov. 20th).

· George:
-The purchasing auditors have shutdown our gear purchases.  

-Jeff & Jim are working with campus to get this cleared up.

· Gretchen:
-No computer today.

· Jim:
-Family sports passes – mailed today.

-New sprint & jump coach will be announced today.
