Administrative staff meeting

April 18th 2011

Mike, Rob, Gretchen, Ashley, George, Drew, Beth, Jim F, Sadie Matt, Pam, Diana, Joe, Scott, Jason, Lee

Absent: Jim M, Dug, Steve and Ryan

Tina: Team meeting on Wednesday at Dubois in the Freemont room at 10, will be on vacation starting Wednesday at 12 until Tuesday April 26th.

Beth: If you’re going to the Golden Eagle lunch on April 28th please RSVP before the end of the week, if you are done with your policy and procedures manual please email them to either me or Becky Butcher.

Pam: Summer aid applications due on Friday, I will be out tomorrow for the golf tournament.

Rob: Today is the happiest day of my life the old bleachers are being removed in the dome today, the dome and HLC project going well.

Scott: Would like to introduce the new Compliance coordinator Lee Prestwood, on campus housing renewal closed on Friday, will be doing a presentation for our team meeting on Wednesday and updates about tuition, final stipend checks go out tonight.

Gretchen: Should our new hires go to orientation on Wednesday or our team meeting?

Jim F: They should go to orientation.

Ashley: Thanks for everyone that helped during our golf tournament, I will be sending out an email about Bill Smiths retirement party which is held on Wednesday 27th at Granny’s at 5:30 please email me if you are going, We will be doing a graduation ceremony in our conference room on May 13th will send out email with details, there is a Swimming and Diving awards banquet on May 6th at Gerry Ladoff’s house in the village of oak creek at 2:00, I think that emails that go out should be work related only no personal emails, people can post things in the break room, I will be out on Friday.

Joe: Steve out until Wednesday with Golf.

Jason: Introduced our new Annual giving employee Andrew Kempe, our campaign meeting will be tonight at 6 Jotini’s, we had a former basketball player pass away the family will do an endowment in his honor.

Jim F: Rob will be first on the team meeting agenda, May 6th is the Joe Rolle memorial golf tournament for big brother’s and big sister’s @ 11, will be out of the office on Monday and May 2nd and 3rd, Wednesday 27th is the last retiree reception, Spring ball is the same day as the Alumni board meeting in Prescott I will try and make some of the game,  please remember to let your supervisor know when you will be out of the office ahead of time so they could find back up if needed, make sure that you are meeting with your supervisor to get your evaluations done by the end of May, if there are any rumors going around let’s discuss them now so they can be resolved. 

Next Administration meeting April 25th
