Administrative Staff meeting

April 4th 2011

Beth, Ashley, Ryan, Matt, Pam, Scott, Mike, George, Diana, Drew, Sadie, Dug, Jason

Absent: Gretchen, Jim Fallis, Steve, Joe and Jim M
Beth: Jim F, Sports information and Gretchen all gone until tomorrow. Keep working on policy and procedures, our last Gender & Equity meeting will be on Wednesday.

Ashley: Tennis this weekend a double header, last day of golf tournament sign up will be Friday April 8th , MBB Banquet will be Sunday at Porky’s pub please RSVP with Ivan, Bill Smith’s retirement party will be April 27th between 5-6:30 at Granny’s.

Diana: SAAC meeting is Wednesday, SAAC will do a dive in movie at the pool open to all students during Earth week, will send out emails and flyers, SAAC has committed to the $1000 donation for earth week, will be doing sign up’s for the spring BBQ on Wednesday.  

George: Spring FB is going well except Sinagua did over book the field but Jerome handled it, student was trying to get their bike out of the blue van and broke a window. 

Mike: Sending out updates on department accounts please let me know if something is wrong. 

Sadie: The information guidelines did go out on the budget website; estimate on the risk insurance went up by 3.5% for the next year, all this information will be on the budget website.   Administration overhead fee going from 8% to 9%.

Pam: Out of the office starting Thursday – Sunday for a conference in Texas, will be having surgery on Tuesday, back on Thursday. 

Scott: On Thursday at 11 there will be a coach’s education meeting for the month will send out a reminder to all coaches, a week from Wednesday is NLI day. 

Jason: LAA Campaign kicks off tomorrow at Jotinis 6 pm will send out a reminder, will be in Oklahoma form April 27th – 29th, offer made to the Annual giving candidate and he accepted. 

Next Administrative meeting will be April 11th @ 10

