Administrative Staff Meeting

October 18, 2010
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Beth: 

Leaving for Prescott to Tim’s Toyota right after meeting.

Rob:

No High School game this Friday, Scope of work for the detention center is in the works.

Scott:

Congrats to Scott the new Assistant AD for Compliance, The SAOF form is ready.

Pam:

Progress reports due this Friday, the Policy and Procedure manual is almost done.

Diana:

SAAC will serve cider and hotdogs on Friday’s Soccer game.

Tina:

 Anything you want to go on November’s calendar please email Tina. 

Jim F:

Corp partner’s need to be on our update list we need something put together for the team meeting on Wednesday, Everyone that took the Cash handling training remember to have an accurate record of all the cash coming in and make sure we are reconciling it, make sure we are getting the money in ASAP and issuing any receipts that are needed, make sure we have an auditing trail so if we are ever audited, All Team meeting is Wednesday Oct 20th @ 10 in the Freemont room, would like to have an email  list for all the parents and student athletes so they know what functions are going on around campus before the 20th of Oct, we need to have COMUNICATION!  The plan on the move is still the 3 modulars @ South Beaver; the bays in the bus barn will be all walled up for storage, kudos to Rob had many compliments on Louie being clean.

Jason:

Sold out on the charter flight for Montana, calling Jim O’Day today to schedule a tour of the facility, finishing up the locker room solicitation.

Gretchen:
The new Throw Track Coach is Oscar Duncan he will start on Monday, working on posting the Assistant to Compliance position, all Hall of Fame will be going to Foundation.

Jim M:

New TA form on website if there are any problems please let him know.

Steve:

Football game went good; Mike Herrick is player of the week, Finalizing Hall of Fame plaques.

Ashley:

Soccer on Friday @ 3 it is called the Blizzard game so everyone wear white, pocket book it wrong for Sunday’s soccer game it says home but it’s an away game, I need Tina to email me the Hall of Fame invite list.

Dug:

EADA report out on Friday.

Next meeting is October 25th @ 10:00 am
