Administrative Meeting May 3, 2010
In Attendance: Jim Fallis, Jason, Jim M, Pam, Gretchen, Steve, Ryan, Ashley, Lynn, Joe, Beth, Scott, Rob, Dug, George, Matt, Diana, Kelly, Barbara.

Diana – Working on summer school and eligibility. It is finals week.
Jim Fallis – Have the Big Sky meetings with Beth in two weeks, if you have anything you would like us to bring to the table while we are there, please get it to us by next Monday. Nice job yesterday for everyone involved.

George – Saturday coaches go online to order their Adidas apparel, if anyone is missing a password have them email me.

Beth – I have 20 VIP passes for this weekend; they are first come first serve. I will send out an email regarding this, this afternoon. Can we setup for Saturdays reception on Friday? IAC meeting this Wednesday.
Joe – Working on a couple community service and academic pieces, keep an eye out for those in the next few weeks.

Lynn – Working on Financial aide.
Ashley – Please send me any feedback regarding the All Sports Awards that took place yesterday. The University marketing has made a few changes to the form, it is rated now. I will be gone until next Thursday.

Steve – Wrapping up golf. Writing graduation stories. We are going to take a lot of photos at the reception. I was asked to be part of the football board in Phoenix.

Gretchen – We are adding an explanation stamp to invoices. For any new hires, I need their student ID or their SS if they are not students.

Jim Fallis – Please explain your purchase as though you are talking to a complete stranger whom doesn’t know you or what you do. 

Kelly – Tonight is our last party and reporting session. Did anyone she the Travis Brown article?

Jason – May be out next week, going between Phoenix and Tucson. Going on vacation in two weeks.
Jim M – P Cards. I am going to send out a policy regarding gas and mileage. Please explain, explain, explain. I will be out of the office Thursday through Tuesday. I am still clearing up audit issues. I hope to avoid all of this in the future.

